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Introduction

To find books with CODOC numbers on the shelf, you must learn how to divide the string of letters, numbers and dots that appears in the catalogue in order to arrive at the different form of the number that appears on the book label.
Some divide in an obvious way. For example, in the catalogue:
CA1..EA….-1989T55

On the book:

CA1

EA

-1989T55

Others are non-intuitive. For example, in the catalogue:

CA2ONL…2080R01
On the book:
CA2ON

L20
-80T55

Quick rules
1. The first part of the CODOC number generally represents the government that issued the publication and is 2-5 characters long. This maps onto the first line of the book label. In the catalogue, these 2-5 characters map onto the first five spaces of the call number string, with the dots acting as place holders as necessary, eg. CA1.. (Canada Federal). The maximum of 5 characters (in which case no dots) is most commonly used for the Canadian provinces, eg. CA2ON (Ontario). With familiarity these will quickly leap out at you from the call number string.
2. The second part of the CODOC number generally represents the government department and is 1-6 characters long. This maps onto the second line of the book label.  In the catalogue, these 1-6 characters map onto the next 6 spaces of the call number string, with dots as placeholders as necessary; note that the dots can occur in the middle of the 6 spaces.
Examples: 
L….. becomes L on the second line of the label.



FN…1    becomes FN1



SWC.20  becomes SWC20

This second part of the CODOC number is generally followed by either more dots or a hyphen followed by a date, which makes the division into parts easier, eg. CA2ONDE..60…..F67
3. The remainder of the CODOC number consists of the date (if present) and the letter and numbers representing the title of the publication (known as the title cutter). These go on the third line of the label. 

The date is generally represented by a hyphen and 4 digits, eg. -1985. In older cataloguing, however, it was represented by 2 digits, no hyphen in the catalogue string, eg. 85. The hyphen is always present on the book label. Either form of the date is always right before the title cutter.
CA1..EA..50..A56

becomes 
CA1







EA50







-A56

CA1..EA….50A56

becomes
CA1







EA







-50A56

CA1..EA..5050A56

becomes
CA1







EA50








-50A56

4. Statistics Canada publications are an exception. They are given a CODOC call number string in the catalogue, but they are actually filed on the shelf by the StatCan number (eg. 11-208) embedded in the string, eg. 

CA1..BS..11….-C208.
Detailed explanation 

CODOC (COoperative DOCuments) is a classification scheme for government publications originating at the University of Guelph and used in several other Canadian libraries. It differs from other systems because it groups material together by the issuing governmental or organizational body, rather than by subject. For example, all material issued by the federal Department of Finance can be found under the heading CA1 FN.

It is an alphanumeric, mnemonic system; where, in the example above, CA1 indicates material originating from the Canadian federal government, with FN representing Finance.

CODOC call numbers can be broken down into seven elements : 

1. Country Code or 

CA = Canada
International Governmental
UK = United Kingdom

Organization code :  

RS = Russia






UN = United Nations






ZZ = all other IGOs   

2. Level of Government : 

1 = Federal

2 = Provincial or State

3 = Counties and regional government

4 = Towns and cities






8 = Commonwealth Organizations (UK only)






9 = Colonies and Independent Entities






Blank = the area before it was an independent 






country
3. Provincial or state code

CA2ON = Ontario


(if necessary)

UD2RU = Russia when in the Soviet Union






UK2SC = Scotland
4.   Government dept. or

CA1 J = Dept. of Justice


organization


CA2ONNR = Natural Resources (Ontario)






CA4ONTR = City of Toronto

5.   Organization subdivision : 
CA1 EA50 = External Affairs, Bureau of Public 






Affairs
6. Year. Used only for monographs; left blank for serials. Four digits preceded by hyphen (e.g. –1988). For cataloguing done before 1988, only the last two digits for the year were used with no hyphen prefacing it (e.g. 88).
7.     Title cutter (e.g. CA1 J90 –1989 T16).

Parliamentary Material in CODOC

Within CODOC, parliamentary material is assigned a special scheme. 
X  =
material produced by the Lower House (for Canada, the House of Commons)

Y =
material produced by the Upper House (for Canada, the Senate)

XY =
material produced by Joint Committees of the Upper and Lower Houses (for Canada, the House of Commons and the Senate)

YX =
material produced by Parliament as a whole

Within the broad scheme, specific kinds of material are assigned specific numbers. The scheme as applied to Canada is outlined below.

	COUNTRY/

LEVEL
	NUMBER
	MATERIAL

	CA1
	X1 -D
	Debates (Hansard)

	
	Y1 –D
	

	CA1
	X2 – J
	Journals

	
	Y2 – J
	

	CA1
	X4 – O
	Order Paper and Notices

	
	Y4 – O
	

	CA1
	X5 – V
	Votes and Proceedings

	
	Y5 – V
	

	CA1
	XB – B
	Bills

	
	YB - B
	

	CA1
	XC2
	Special and Select Committees

	
	YC2
	

	CA1
	XY2
	Joint and Special Select Committees

	CA1
	XC3
	Legislative Committees

	
	YC3
	

	CA1
	XC11, 12 etc.
	Standing Committees

	
	YC11, 12 etc.
	

	CA1
	XY11, 12 etc.
	

	
	YX, 11, 12 etc.
	

	CA1
	YS
	Sessional Papers

	CA1
	YX1
	Constitution

	CA1
	YX21
	Annual Statutes

	CA1
	YX41
	Revised Statutes

	CA1
	YX51
	Regulations (published separately)

	CA1
	YX71
	Office Consolidations of Statutes  including regulations published with Office Consolidations)

	CA1
	YX99
	Gazette

	CA1
	Z1
	Royal Commissions and Task Forces reporting to Parliament as a whole


This scheme can be transferred to other jurisdictions, with variations allowing for province or country differences. Thus American statutes can be found at US1 YX21, Ontario Statutes at CA2ON YX21.



International Governmental Organizations (IGOs)

Generally speaking, international organizations are not divided by level. International Organizations, except the United Nations, are distinguished by a two letter code following ZZ. An example is the Organization of American States, represented as ZZ OA.
The United Nations is the exception, as it is treated in a manner similar to the divisions within countries and generally follows the pattern outlined below :

1 General Assembly

2 Secretariat, Statistical Office

3 Trusteeship Council

4 Security Council; Economic and Social Council

5 Regional Commissions

6 Department of Public Information; International Court of Justice

8
Conferences

9 Specialized Agencies; Interagency bodies

